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Updating Your Duke Mailbox Information (Students) 
 

Sign in to the Student Portal https://dukehub.duke.edu/ 
 

Under SignOn Links, click on Student. 
  

 

 
 

Select the Profile tab 
 

 
 

Select Edit Addresses button to update  
 

 

https://dukehub.duke.edu/
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Updating Your Duke Mailbox Information (Students) 

 
If you are also a Duke employee, you must change your address with Duke Corporate Payroll.  

 

Additionally, please note that if your position is funded by grants, you will need to update the c/o field in your 
Duke@Work personal profile to include the name of the responsible person and box number.  This is located 
on the first line in the external mailing address and interoffice mailing address sections when changing your 
data in your personal profile https://hr.duke.edu/selfservice/ 
 

To close your student mailbox, please visit the Student Mailbox Center located in the Bryan Center. 
 
 

Notify Your Correspondents 

 

When mailing or receiving correspondence, please utilize and follow the address formats below:  
 

 

https://hr.duke.edu/selfservice/

