
Updating Duke Mailbox Information (Faculty and Staff) 

 
The Department Payroll Representative should verify the correct Duke Box Number for the employee. 

 
Once confirmed, an iForm should be submitted to publish the update in the system. 

 

 

 

                                                                                                 

                                                                        

 

 

 

 

 

Use the following formats 

for each address section. 

 

Note for Campus ZIP Codes: 

27708 (Duke University) 

27710 (Duke University 

Health System) 

 

 

Include Duke Box Number for 

Campus and Interoffice addresses. 

 

 

 

 

 

 

 

 

 

 


